MAINTENANCE DIRECTOR 
BASIC FUNCTION/PURPOSE

To organize, supervise, and perform general maintenance at all Jasper County Board of Education properties and facilities.  
DUTIES AND RESPONSIBILITIES 

· Organize and supervise the general maintenance and grounds keeping activities at all Jasper County Board of Education properties.  

· Supervise and evaluate all Maintenance and Grounds personnel 

· Maintain confidentiality 

· Propose and maintain the budget for Maintenance and Grounds 

· Maintain an inventory of equipment and supplies for Maintenance and Grounds   

· Make recommendations to the superintendent when referral to an outside contractor is needed for more complex repairs 

· Duties include general maintenance  and trouble shooting in the areas related to air conditioning, heating, plumbing, roofing, and basic electrical repairs 

· Assembles, repairs, and/or moves furniture and fixtures

· Address broken windows and doors as appropriate

· Maintain locks in all facilities

· Maintain and replaces flooring and ceiling tiles as needed

· General knowledge of refrigeration and basic repairs

· Some repairs (ceiling tiles, overhead lighting, painting, etc.) require use of a ladder and or other equipment to address heights 

· Assist with lawn maintenance or grounds issues as needed

· At times must be able to lift equipment, supplies, tools, and materials as needed 
· Assist custodians as assigned on projects and special circumstances  
· Work cooperatively and professionally with peers and other system employees

· Follows  instructions and schedule as given in a timely manner

· Available to report and address any maintenance emergencies as needed

· Ability to read blueprints as related to repairs and maintenance  
· Other duties as assigned 

EDUCATION AND CREDENTIAL 

Valid Georgia Driver’s License that reflects a positive driving record
Technical training would be an advantage 

High School diploma or GED 
EXPERIENCE 

Previous successful experiences in general maintenance 

